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PabGouass mporpamma yueOHOIN AMCIUILUIMHBI SIBISETCS YacThIO OCHOBHOM
npodeccuoHaIbHON 00pa30BaTebHOM MPOrpaMMBI Ui TOATOTOBKU 0akalaBpoB IO
Hanpasienuto moarotoBkd 04.03.01 Xumus u npodwmno MeaumuHCKas WU
(dapmaleBTHYECKass XUMUSI OYHON (HOPMBI 00y IEeHHUS.

Pabovass mporpamMmma y4eOHOW MUCIMILIMHBI pa3paboTaHa B COOTBETCTBHH C
OI'OC BO - OakamaBpuaT 1o HampasieHuto mnoarotoBku 04.03.01 Xwumwus,
YTBep)KISHHBIM TpuUKa3oM MuHHCTepcTBa 00Opa3oBaHUs UM Hayku Poccuiickoit
Qenepatmu ot 17 wmrons 2017 1. Ne 671 (c M3MEHEHUSMU U JOMOIHEHUSIMHM),
[TpodeccroHalbHEIM CTaHIAPTOM, YTBepXKAeHHBIM [Iprkazom MuHucrepcTBa Tpyaa
¥ coumasbHOM  3ammThl  Poccuiickoir  @Denmepamuu  «O0  yTBEpXKIEHUU
npodeccruoHabHOTO cTaHaapTa» ot 18 oktadps 2013 1. Ne 544u (c u3MeHeHUSIMH U
nononHeHussMu), [IpodeccroHANBHEIM CTaHAAPTOM, YTBEp)KIeHHBIM IIpmkazom
MunucrepctBa Tpyna U couuanbHoM 3amuThl Poccuiickoit @epeparuu  «O06
yTBEpXAeHUH TNpodeccuoHaabHoro craaapra» or 22 Mag 2017 r. Ne 4318 u
[TpodeccroHalbHBEIM CTaHIAPTOM, YTBepkKAeHHBIM [Iprkazom MuHucTepcTBa Tpyna
W companghHOM  3amuThl  Poccmiickoit  @epepaumu  «OO0  yTBEpXKICHUH
npodeccruoHaibHOTO cTangapTa» ot 22 mast 2017 r. Ne 432s.
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CTpykTypa U cofep:kaHHe Y4eOHOH M CIUNINHBI

1. Heau u 3axa4u y4eOHON TUCHUTIIHHBI

enu m3ydeHHs] NUCIUIUIMHBL: oOecreueHre O0yqaroluXcs TeOPETUICCKUMU
3HAHUSAMH O CBOMCTBaX, IMpU3HAKaX, (PYHKUHUAX, CTPYKTYpe MU MHOT000pa3uu
JOKYMEHTOB, HX KJaccUpUKaAIlMU, METOJax M CHoco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMHTHh C TIPOIIECCOM CO3/aHusi, OO0paOOTKHM, XpaHEHWS W WCIOJIb30BAHUS
JOKyMEHTOB; C(HOPMHPOBATH HABBIKK JIEIOBOM KOMMYHHKAIlMA B YCTHOU W
MUCBMEHHOW (OopMe Ha PYCCKOM SI3bIKE, HABBIKA COCTaBIICHUS U OGOPMIICHUS
pa3TUYHBIX BUJIOB JIOKYMEHTOB, UCIIOJIb3YEMBIX B MPOPECCUOHATBHON EITeIHOCTH
rejarora.

3agaund:  MO3HAKOMHUTH C  OCHOBHBIMH  MOHSATHSAIMH B 00JlacTu
JOKYMEHTAITMOHHOTO OOECTICYCHHsI YIPABICHUS; OCBOUTh METOJbI M CIIOCOOBI
JOKYMEHTHPOBAHUS;, U3YYUTh CTPYKTYPY JTOKYMEHTA U HOpMAaTHUBHbBIC TPEOOBAHUS K
0OPMIICHUIO PEKBU3UTOB JIOKYMEHTOB; C(HOPMHUPOBATH OCHOBHBIE IMPAKTUUYECKHE
HaBBIKM, HEOOXOJMMBIC JUISI COCTaBJICHUS U OGOPMIICHUS Pa3IUYHBIX BHIOB
JIOKYMEHTOB, HCII0JIb3YEMBIX B JICSTEILHOCTH 00pa30BaTeIbHONW OpraHU3aIlNH.

2. MecTto nucuuiuiaHbl B cTpykrype OIIOII

VYyebnas mucrurimHa «J[OKyMEHTOOOOpPOT B OpTaHM3AIMN» BXOAWT B YaCTh,
dbopMupyeMyr0  y4aCTHUKamMH  OOpa30BaTeNbHBIX  OTHOIICHWH,  AUCITUIUIMH
MOATOTOBKH CTYJICHTOB.

HeobxoaumMbIMu YCIOBUSIMU JJI OCBOEHUS yU€OHOM JUCIIMIUIAHEI SBIISTFOTCS:

3HAHWS OCHOBHBIX MPEACTABJICHUA O JOKYMEHTE, BUaX U THUIAX JTOKYMEHTOB,
JOKyMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €T0 Pa3BUTHS;

yMeHUsI 000011IeHNs Y4eOHOTO MaTepraia M JIOTHYECKOTO U3JIOKEHUS YueOHOM
uHpopManmu;

HaBBIKM KOMMYHUKAIIUW B YCTHOHM M MUCbMEHHOU (hopme.

Copmepxanue  AWCHUIUIMHBI  SIBISIETCS  JIOTHUECKMM  TPOAODKCHHUEM
COJIepKaHUs JUCIUILTUHBI «PyCCKH SI3bIK M KYJIBTypa PeUn» U CIYKUT OCHOBOM TSI
JATbHEUIIIETO OCBOCHHSI TYMAaHUTAPHBIX JUCIUIUIMH BapUAaTUBHON YacTH y4eOHOTO
TUTaHa.

3. IlepedyeHb NJIAHMPYEMBIX Ppe3yJabTATOB OOy4YeHHS MO JAUCHUILIMHE
(MOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMHM J0CTHKEHUS KOMIIeTeHIIUI

Kox o ®rOC BO HNuauxarop PesynbTaTsl 00yyeHus 110
AOCTHKEHUS AMCUMILINHE
YHuBepcaabHbIe
YK-4. YK-4.1. 3Haert: IIPUHLIMIIBI IIOCTPOCHHUS
Crnocoben OCYLIECTBJIATH | Mcnonp3yeT pa3inuvHble | YCTHOTO u MMCbMEHHOTO
JIeNIOBYI0 KOMMYHHKAIMIO B | (OpMBI, BHIIBI YCTHOH W | BBICKa3bIBaHHS HA TOCYIApCTBEHHOM U
YCTHOM W TMCbMEHHOMW | MUCbMEHHOMU WHOCTPAHHOM $sI3BbIKaxX; TPEOOBaHHS K
dopmax Ha | KOMMYHHUKAIUU Ha | JIEJIOBOM YCTHOM M IMCBMEHHOU
roCyJapCTBEHHOM A3bIKE | pyCCKOM,  POJHOM U | KOMMYHHMKAallUd Ha TOCYAapCTBEHHOM
Poccuiickoit ®enepanuu ¥ | ”THOCTPAaHHOM(BIX) B HWHOCTPAaHHOM SA3BIKaX; OCHOBHBIE
WHOCTPAHHOM(BIX ) si3bIKe(aX) | si3bIKe(ax). KOMMYHUKATHBHBIE cpeiactBa M




TEPMHUHOJIOTUIO B TOM UHCJIE Ha
HHOCTpPAaHHOM A3BbIKC, UCIIOJIb3YCMBIC B
aKaJeMHYeCKOM u
npodeccnoHaTbHOM B3aUMO/ICHCTBHUU.
YMeeT: rpaMOTHO M SICHO CTPOUTH
MOHOJIOTUYCCKYHO M OHUAJTOTMYCCKYHO
pedub B paMKaX MEXKIMYHOCTHOTO U

MEXKYJIbTYPHOTO o01eHus Ha
rOCYIapCTBEHHOM ¥  HMHOCTPAaHHOM
A3BIKAX.

Brnaneer: HaBBIKaMH TIOUCKa,
BOCTIPUSTHS u UCIIOJIb30BaHUS

nH(pOpPMaLlUd HAa TOCYJAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX, MOJIYYEHHYIO
U3  TEYaTHBIX M 3JIEKTPOHHBIX

HUCTOYHUKOB JUTS peueHus
CTaHIapTHBIX KOMMYHHUKaTHUBHBIX
3aj1ad4, BEICHUSA pedeBoit

ACATCIIbBHOCTH HAa TOCYJapCTBCHHOM U
HMHOCTPAaHHOM S3bIKaXx.

4. CTpyKTYypAa U coaepkaHue Y4eOHOM T CIUTIIHHbI

4.1. O0bem y4eOHOI TUCUMIIIMHBI U BU/IbI Y4e0HO#i padoThl

Buna yueOHo# padoThI

O0BbeM 4acoB / 3aYeTHLIX eINHHUIL

Ounas ¢popma

O01mas TpyA0eMKOCTb IV CIUNJIMHBI

72 (2 3a4. en.)

Oo0si3aTesqibHAsE  ayIMTOPHAsi Harpy3ka

24

(BCero 4acoB), B TOM YHcJIe:
Jlexuun 8
CeMHHApCKU 3aHATUS —
IIpakTueckue 3aHsATUS 16
JlaboparopHbie pabOThI —
KypcoBas pabota / KypcoBO# POEKT —
Hpyrue ¢opmbl opraHuzanuu y4eOHOTO
nporecca (KOHTpOJIbHBIE paboThI, 4
WHIWBUIYAIbHBIC 3aHATHUS, KOHCYJIbTAIUU
u ap.)
CamocrosiTesibHasi  padora  CTyAeHTa 44
(BCero 4acos)
®dopma aTTecTaln 3a4yeTr

4.2. Conep:xxaHue pa3ae/ioB IMCHUIIINHBI

Tema 1. TeopeTuko-npaBoBbie U HOpPMAaTHBHbIE OCHOBBI

AOKYMEHTAIMOHHOTO 0O0ecneyeHusi ynpaBJeHusl.

JlokymMeHT kak HocuTenb uHpopmanuu. OCHOBHbIE MOHSATHS B 00JacTH
JOKYMEHTAIMOHHOTO OOecredYeHusl ymnpaBlieHUus. 3aKOHOAATellbHas U HOPMATUBHO-
MeTonuueckas 0a3a JOKyMEHTAllMOHHOro obOecnedeHus yrpaBieHus. DyHkuuu

nokyMeHTta. Kinaccudukamus JOKyMeHTOB.

Tema 2. CTtanapapTu3anusi npouecca J0KyMeHTHPOBAHUS.




CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHus K O(DOPMIIEHHIO PEKBU3UTOB
JNOKYMEHTOB. TpeOoBaHusi K OjaHKaM JOKyMEHTOB. HalmoHanpHBIM CcTaHAapT
Poccuiickoii  ®eneparuun ['OCT P 7.0.97-2025. Cuctema CcTaHIApTOB 1O
uHpopMaluy, OUOIMOTEYHOMY M  UM3JATeNbcKOMy Jeny. OpraHus3alioHHO-
pacnopsauTenbHas JOKyMeHTauus. TpeOoBaHus K O(OPMIECHUIO JOKYMEHTOB.
Cucrema OKyMeHTalUu B 00pa30BaTeNIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHu3alMOHHO-PACHOPAIAMTENbHOH JOKYMEHTAILUH
(OPD).

Opranuzanmonabie ToKyMeHTHl cucteMbl OPJ[. OOmiast xapakrepucTuka u
Ha3HayeHue JOoKymeHTOB. lloaroroBka mpoekra  gOoKyMeHTa.  PekBH3WTHI
JOKYMEHTOB, CTpykTypa Tekcta. [lpaBuna odopmieHuss u yTBepkaeHus. Bunisl
OpPraHU3aALMOHHBIX JOKYMEHTOB.

Pacniopsimutenbubie nokymeHTsl cuctembl OPJl. OOmas xapakTepucTuka U
Ha3HAYEHHE JTIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U IpaBuiia O(QOPMIICHMUS.
Bunsl  pacnopsauTeNbHBIX  TOKYMEHTOB: yKasbl, IIOCTAaHOBIICHUS, IIPHUKAa3bl,
PacnoOpsDKEHMsI, pELICHUS, UHCTPYKIIMH.

NHpopmannoHHO-CcipaBo4YHble  TOKyMeHTHl  cucteMbl  OPJl.  O6mas
XapaKTepUCTHKAa U Ha3HA4YE€HUE JTOKYMEHTOB. Bunabpl MH(pOpMalroHHO-CIPaBOYHBIX
JNOKYMEHTOB. OCOOEHHOCTH COCTaBJIECHUS U OPOPMIICHHUS.

Tema 4. /les1oBOe MHCHMO KAK OCHOBHOM BU/I MePENMUCKH.

bnanku nis mucem. @opmynsip nenoBoro nmucbMa. OcoO0eHHOCTH 0pHUIHATIEHO-
JIEJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JIEJIOBOrO MHUChbMa. Bubl ciy:KeOHBIX MHUCEM,
COCTaBJISIIOLIME OCHOBY JIEJIOBOM KOPPECIOHAEHUMHU. OJIEKTPOHHAS MEPENHCKa.
ONEeKTPOHHBINA JOKYMEHT.

Tema 5. Opranuszauus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpPraHu3alMu.

@®opmbl  opraHuMzanuu  paboTel € JOKYMEHTaMHu. JIoKyMeHTOOOOpOT.
JlokymeHnTonotoku. Ilopspok 00paboOTKM BXOAAIIMX JOKYMEHTOB. Perucrpanus
nokyMeHTOB. [lopsmok 00paboTku ucxoasmmx AoKyMeHToB. HomeHknaTypa nei.
dopmupoBanue, o(OpMIEHHE, XpaHEHUE JAell B TEKYIIEM JeJIONPOU3BOICTBE.
O0paboTka fesn 11 NOCIEAYOEro XpaHEHUS!.

4.3. Jleknun

Ne O0beM yacoB
HaumeHoBaHue TeMbI
n/n OuHnas dopma
3 cemectp
Teopetuko-mpaBoBble W  HOPMAaTUBHBIE  OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs yIIPaBICHHUS 2
CrangapTuzanys npouecca JOKyMeHTUPOBaHUs
Cucrema OpraHU3aIMOHHO-PACTIOPSIANTETHHOM
JIOKYMEHTAIUU
JlenoBoe nucbMO Kak OCHOBHOM BUJI IEPENUCKHU
Opranuzanusi JTOKyMEHTOOOOpoTa 00pa30BaTeNbHOM
OpraHu3aIuu

Hroro:

1

2
3
4
5

| DN N




4.4. IlpakTnyeckue / ceMMHAPCKUE 3aHATHS

Ne Oo0beM yacoB
HaumeHnoBaHue TeMbl
n/n Ounas gopma
3 cemectp
1 TeopeTuko-npaBoBblE ¥ HOPMATHUBHBIE  OCHOBBI )
JIOKYMEHTAIIMOHHOTO 00eCIIeueHUsT YIPABICHUS
7 | Cranpaprusanus npouecca J0KyMEHTUPOBAHUS 4
3 Cucrema OpraHU3alMOHHO-PACTIOPAIUTETHHON 6
JIOKYMEHTAIUU
4 | JlenoBoe NMCbMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opraamzanus JOKyMEHTOOO0OpOoTa 00pa30BaTEIHHOM )
OpraHu3aluu
Hroro: 16
4.5. JJabopaTtopHbie padoThI
Y4eOHbIM IJIaHOM HE TTPEAYCMOTPEHBI.
4.6. CamocrosiTesibHasi padoTa CTYJAEHTOB
Ne HaumenoBanmue Buja camocTosiTe ILHOM O0beM yacoB
n/n pasnesa / TeMbl padoThI QOunas dpopma
3 cemecTp
Teoperuko-npaBoBeie | [loaroroBka K
u HOPMAaTHBHBIE | MPAKTUYECKOMY 3aHITUIO U
| | OcHOBBI BblnonHveHHe MIPAKTUICCKUX ]
JOKYMEHTAIMOHHOTO | 33/1aHuil
obOecreyeHus
yIpaBiICHUs
Crangaptuzanus IToaroroska K
5 | mpouecca MPAKTUYECKOMY 3aHATHIO U 3
JIOKYMEHTHUPOBAHHUS BBITIOJTHEHUE TPAKTHYECKUX
3aJlaHui
Cucrema ITonroroska K
3 OpFaHI/ISaI_[I/IOHHO-U MPAKTUYECKOMY 3aHSATHIO U 10
pacropsiAUTEeILHON BBITIOJTHEHUE TPAKTHYECKUX
JOKYMEHTallUU 3a/1aHuM
HemoBoe mmcemo kak | IlogroroBka K
4 OCHOBHOI BUJI | IPAKTUYECKOMY 3aHATHIO M 2
TePENUCKU BBITIOJTHEHUE TPAKTUIECKUX
3aJlaHui
Opranuzanus ITonroroska K
5 JOKYMEHTO00O0poTa MPAKTUYECKOMY 3aHATHIO U 10
o0OpazoBarenbHON BBITIOJTHEHUE TPAKTHYECKUX
OpraHu3auu 3a/1aHuM
Hroro: 44




4.7. KypcoBble padoThI
Y4eOHBIM MJIaHOM HE TPEyCMOTPEHBI.

5. MeToanueckoe odecriedyeHue, 00pazoBareibHbIe TEXHOJIOTHI

[IpenonaBanue AUCHUIIIMHBI BEIETCS C MPUMEHEHHEM CIEAYIOIIMX BHUIOB
00pa3oBaTeNbHBIX TEXHOJOTHI:

— TPaJAUIIMOHHbBIE METObI OOYUCHUS: JISKINH, IPAKTUUECKUE 3aHATHUS,

— uH(OPMAITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHHE AJIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, DJICKTPOHHBIX OWOJMOTEK TIPH TMOATOTOBKE K
MPAKTUYECKUM 3aHATHUSIM;

— UHTEPAKTUBHBIE TEXHOJIOTHH: MO3TOBOM MITYpM, padoTa B MaJIbIX TpyMIax.
B pamkax nmaHHOW  00pa3oBaTeNbHONW  TEXHOJOTUM  OCHOBHBIMH  (opMamu
OpraHu3aluy y4eOHOro Mpouecca SBWIKNCH: YINPAKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJbl CTYJEHTOB, BBICTYIUICHUSI Ha TMPAKTUYECKUX 3aHATHSAX, I1OJTOTOBKA
CTyJICHTAaMHU PA3JIMYHBIX BUJOB JJOKYMEHTOB.

6. ®OpMBbI KOHTPOJISI 0CBOCHUS YUeOHOM M CIIUTIIMHbI.

Tekymast aTrectanusi CTyA€HTOB MPOU3BOAUTCS B JIMCKPETHHIE BPEMEHHBIE
WHTEPBAJIbl JIEKTOPOM U MpenojaBaTeiaeM(siMu), BEAYIIMMHU NPAKTUYECKUE 3aHATHS
10 IUCLUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJITHCHUE MUCHhMEHHBIX JIOMAITHUX 3aJaHUM;

—CaMOCTOSITENIbHOE KOHCIIEKTUPOBAHKE JTUTEPATYPHI U €€ aHau3;

—BBICTYIUICHHUE HA MTPAKTUYECKUX 3aHIATHSIX;

—~TIMChbMEHHBIE OTBETHI HA KOHTPOJIBHOU padoTe.

[IpoMexXyTOUHBI KOHTPOJIb 1O PE3yJbTaTaM OCBOCHHS JMCIMILIAHBI
IPOXOAUT B (pOpME YCTHOTO 3a4eTa.

Cucrema olieHUBaHUS y4€OHBIX JOCTHXKEHUM CTYJEHTOB, OLICHOYHBIE CPECTBA
IpeacTaBieHbl B (OHIIE OILIEHOYHBIX CPEICTB K pabodeil mporpamme y4deOHOM
JTUCHUIUIMHE (TPUITOKEHUN).

7. Y4eOHO-MeTOAUYeCKOe M NPOrPaMMHO-MH(OPMALNMOHHOE olecreueHune

AUCHUIIMHBI

a) OCHOBHAs JIUTEpaTypa:

1. JoxkymeHTanmonHoe odecrnieuenue ynpasieHus : yueonuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. 'op6aués, O. A. Myxamermuna. — M. : IOHUTU-JTAHA,
2023. — 391 c. — Tekcr : anextponHslii // L{udpoBoit o6pazoBarensHbiii pecypc [IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOpamieHus:
13.01.2025). — Pexxum noctyna: Jyisi aBTOPU3. MOJIb30BaTENEH.

2. Ky3uenos, W.H. JenonpousBoAcTBO : yueOHO-CIpaBOYHOE mocodue /
N. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — TekcT : 30eKTpOHHBINA //
[Hudporoii oOpa3zoBaTeIbHbBIN pecypc IPR SMART. — URL.:
https://www.iprbookshop.ru/144217 .html (nata o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BATENEH.

3. IlaBmoBa, P. C. JlokymMeHTallMOHHOE oOecreyeHue ynpapieHus /
P. C.IlaBnoBa. — 2-¢ m3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:



NeKTpoHHBIN //  Jlaub :  27eKTpoHHO-OuOmmMoTewynas cucrema. —  URL:
https://e.lanbook.com/book/310175 (mata oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

0) IOoMOIHUTEIbHAS JIUTepaTypa:

1. ApacnanoBa, B. A. JlokxymeHTanimoHHoe obecrieueHre yrpaBieHus : yueo.
nocobue / B. A. ApacnaHoBa. — 3-¢ u3a., gomn. u nepepad. — Cypryt : CyplIlY,
2019.— 239 c. — Tekcr: »1eKTpoHHBIN // JlaHb : 3JIEKTPOHHO-OUOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOparieHus:
13.01.2025). — Pexxum noctyna: Jyisi aBTOPU3. MOJIb30BaTENEH.

2.Tanenxo, H. H. OcnoBbl pgenompouwsBoiacTBa : yueb. mocodue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : anexkrpoHHslii // Jlanb :
aNeKTpoHHO-OubOMnoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — Pexxum goctymna: i aBTOpHU3. MOJIb30BaTENCH.

3.TOCT P 7.0.97-2025. HaumonanbsHblli cTangapt Poccuiickoit ®Denepanumu.
Cucrema craHmapToB no HHpOpMaluK, OUOIMOTEYHOMY U H3JATEIbCKOMY JIENy.
OpraHu3alMOHHO-paclopsAauTeNbHAS TOKyMeHTalusa. TpeOoBaHus K OQOPMIIEHUIO
JIOKYMEHTOB [DJEKTPOHHBIN pecypc]| : yTB. mpukazoMm Poccranmapra ot 26.06.2025
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(mata obparmenus: 26.12.2025). — Pexxum goctymna: cBOOOIHBIH.

4. JlIoKkyMEHTOBEJIECHUE U  aApXUBOBEJIEHUE :  CJIIOBAPb-CIPABOYHHUK  /
O.T. YcanoBa, A.B.JlymnaukoBa, A.I. AsnarynoBa, M. B.Moropnas. —
Yensbunck : YenssOMHCKUN TOCYAapCTBEHHBIN MHCTUTYT KyabTypbl, 2015. — 116 ¢. —
Texct : anextponnsii // Ludposoii o6pazosarensusbiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mata oOpamenus: 13.01.2025). — Pexum
JI0CTyMA: JIJIsl aBTOPH3. MOJIb30BATEINICH.

5.EropoB, B. [II. [lokymeHTanmoHHoe oOecliedeHue  yIpaBIICHUS
HErOoCyJapCTBEHHBIX OpraHM3alMid B  YCJIOBUSIX LHUQPPOBOM SKOHOMUKH /
B. II. Eropos, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexkTpoHHbIY / JlaHb : SJIeKTpOHHO-OMONMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mata oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BATENEH.

6. JlappuonoBa, M. b. IlpakTukyM 1O  OpraHM3allUOHHOMY H
JOKYMEHTAIIMOHHOMY OOECIEUYEHHIO NESITeIbHOCTH OpraHu3anuu : yudel. nocodue /
M. b. Jlapuonosa, U. E Cadpponosuu. — ExatepunOypr : PITITY, 2019. — 206 c. —
Tekct : anexkrponssidi / Jlaub : 3nekTpoHHO-OMOMMOTEe4yHast cuctema. — URL:
https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BATEINICH.

7. [laBnoBa, P. C. JlokymeHTanoHHOE oOecrieueHne ymnpasieHus. JleroBas
nepenucka / P. C. [1aBnoBa. — 2-e u3n., crep. — CII0: Jlanp, 2023. — 152 ¢. — TekcrT :
ANEeKTpOHHBIN //  JlaHb :  21eKTpoHHO-OMOMMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (nmata oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BATENEH.

8. [lerymko, H. E. JlokymMeHTallmoHHOE OOecIleueHre yrpaBlieHUus : y4eOHO-
metoauyeckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKHU, 2020. — 165 c. —
TekcT : snexkTpoHHbIY / JlaHb : SJIeKTpOHHO-OMONMOTeuHas cuctema. — URL:



https://e.lanbook.com/book/176019 (mata obpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BATENEH.

9. IlpaBuiia JenoONpoM3BOACTBA B TOCYIAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYMpaBJIeHUs [DIEKTPOHHBIA pecypc] : yTB. mpukazom PocapxuBa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons doc LAW 342093 (mara oOpatieHus:
13.01.2025). — PexxuMm noctyna: CBOOOIHBIM.

10. IlpumepHas HMHCTPYKIUS MO JEJIONPOU3BOACTBY B TOCYIapCTBEHHBIX
opraHu3anusax [DnexkTpoHHbIM pecypc| : yTB. npukazoM Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
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B) HTEepHET-pecypcChI:

1. Jlyranckass pecrmyOJuMKaHCKash yHUBEpcalbHas HayyHas OuOiIMoTeKa
uM. M. I'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccuiickasi rocymapcTBeHHass OubOinuoreka : [caiit]. — Pexxum pocrtyna:
https://www.rsl.ru.

3. Hayunas 6ubiumoreka ®I'bBOY BO «JII'TIY» : [caliT]. — Pexxum mocrymna:
https://lib.Igpu.org.

4. OBC TPR SMART [caiiT] : HayuyHO-OOpa3oBaTelIbHBIN pecypc. — Pexum
noctyna: https:// www.iprbookshop.ru.

5.9bC «Jlaup» [caiiT] : osnexTpoHHass Oubmmuoreka. — Pexum gocryma:
https://e.lanbook.com.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue TN CIUTIITHHbI

OcBoeHME NHUCHUIUIMHBI MPEANOJaracT MCHOJIb30BAHUE  AKAJEMHYECKUX
ayIUTOpUKA 1S  TNPOBEICHUS  JICKUMOHHBIX WM NPAaKTUYECKUX  3aHITHUH,
COOTBETCTBYIOIIMX JIECUCTBYIOUIMM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM MpaBUIaAM U
HOPMaM.

AyIUTOpPHOE OCHAIlleHHe: JIEKIIMOHHAas  ayauTopusi, pabodee MeCTo
npenojaBaTesisi, OCHAIEHHOE KOMIIBIOTEpOM, pabodyne MecTa CTYJEHTOB,
KaHLESIPCKOE OCHAIIEHNE Y4eOHOTro mpoIiiecca.

JlekiIMOHHBIE ~ 3aHATUA:  MYJbTUMEIUMHAST  AyJUTOPUS:  KOMIIBIOTEP
MyJIbTUMEINA C MPUKIAIHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
mporpamMma Jjisi MpocMoTpa BuUeo (aloB, TEIEBU30p, MPE3CHTAIMHA IO TEeMaM
JVCLIUTUIVHBL.

[IpakTHueckue 3aHATUS: KOMIBIOTEPHBIN KIACC, MTPE3CHTAlMOHHAS TEXHUKA.

[IpenonaBaHne NUCHUMIUIMHBI TMpeaycMaTpUBAET JOCTYN OOydYarouuxcs K
ANEKTPOHHO-OMOIMOTEYHBIM CUCTEMaM (AJIEKTPOHHBIM  OubnuoTekam) «JlaHby,
IPR SMART wu k »3nexkTpoHHON HWH(GOPMAIIMOHHO-00pa30BaTeIbHOW  cpefie
YHUBEPCUTETA.



9. JIucT 1OMOJITHEHUH U U3MEeHEeHUI

n/n

Jara
BHECEHHS
H3MeHeHus /
JOMOJTHEeHH

OcHoBanue

Conep:xanue usmMeHeHust /
JOTOTHEHUS

Jluna, moaTBep:KIAIOIIHE
H3MeHeHHe / JOIoJTHEeHHue

3aBenyonuii Jdupexrop /
kadenpoii AEeKaH
(®HO, (®HUOo,
MOJIHUCH) MOJANUCH)




